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CAREER SUMMARY

Political fundraiser with 3 years of experience with political party, state senate committee, and U.S. Senate campaigns. Functional skills include:

NGP management 


Staff management 


Get Active

Vendor relationships 


Compliance



Public speaking

Donor communication & outreach
Word/Excel/PowerPoint


Bank reconciliation

PROFESSIONAL EXPERIENCE

Jeanne Shaheen for U.S. Senate   Manchester, NH
2007-Present 

Successful campaign for U.S. Senate seat for New Hampshire. 


Compliance Director

Managed compliance department for $8 million U.S. Senate campaign.

· Organized cash flow and reconciled all contributions and disbursements for quarterly and 48-hour 
FEC reports.

· Maintained accurate budget and finance plan and provided daily fundraising updates to the candidate, in collaboration with the Campaign Manager, Finance Director and Campaign Treasurer.

· Developed and implemented the wind-down budget for 2008 campaign debt retirement.

· Supervised one deputy, five interns, and six volunteers for NGP management, data entry, and 
bank reconciliation.

Fair Wisconsin   Madison, WI
2006 

Campaign opposed to state constitutional amendment to outlaw gay marriage. 


Development Coordinator

Managed the finance department for statewide organization.

· Organized a fundraiser featuring Gov. Jim Doyle and Rep. Tammy Baldwin, raising more than $15,000. 

· Coordinated direct mailings, phone and email solicitations to a list of over 12,000 donors, raising $7,000.
· Played a key role in drafting and editing grant proposals and researching prospective grants, including three major research grants.

· Managed donor lists and processed credit card transactions using NGP and Get Active. 

· Managed three interns and a $600,000 budget.

Democratic Party of Wisconsin   Wausau, WI
2006 

State Democratic Party.  


Field Organizer

Developed and maintained political support for state Democratic candidates.

· Recruited and trained more than 100 volunteers and interns to carry out Voter ID, Vote-by-Mail and GOTV efforts. Spoke to local community groups.
· Managed and operated a satellite campaign office and worked with other organizers throughout 
central Wisconsin.

· Worked with a Web-based voter file system to manage voter identification and canvassing data.

· Built crowds and executed speaking engagements for statewide candidates including Gov. Jim Doyle, 
Lt. Governor Barbara Lawton, Senator Herb Kohl, and Attorney General candidate Kathleen Falk.

Russ Feingold Senate Committee    Middleton, WI
2006 

Support committee for U.S. senator. 


Compliance/Fundraising Intern

Assisted compliance and fundraising staff members.

· Coded, accounted and reconciled daily check and credit card contributions
 
· Responsible for regular maintenance of the donor database

· Built crowds and staffed fundraising events

Training and volunteer activites

EMILY’s List Fundraising Training   Washington, DC
2008

· Drafted and justified a $2 million fundraising plan for a simulated congressional race.
Community Shares of Wisconsin   Madison, WI
2007
· Represented Fair Wisconsin on the Board of Directors for an umbrella group of 52 progressive non-profit organizations across Madison.

· Worked on the Publicity Committee, helping other groups to enhance their visibility in the community.

Advanced Democratic Leadership Institute   Madison, WI
2007
· Drafted and justified a $165,000 budget for a simulated State Senate race.
Democratic Leadership Institute    Merrimac, WI
2006

· Two-day training seminar for politically active college students, covering various campaign activities.

Equality Federation Summer Training    Albuquerque, NM
2007
· Three-day conference and workshop for statewide LGBT organizations across the country.
Education

Graduate, University of Wisconsin, Madison, WI
             Bachelor of Arts, Political Science, emphasis in American Government
2005
