Dan Horneck
555 W. AnyAve. Any City, Any State , 55555 – (555) 555-5555 
*****@****.com 

September 7, 2008
To whom it may concern:
I am response to your advertisement in the Arizona Daily Sun regarding the opening for an Outside Business to Business Sales Rep and have enclosing my resume for your review.  The opening you have at The Local Pages seems like a natural fit for me being that I am someone: who is self motivated, has a strong completive nature and is a self starter.  

My past experience in sales environments and other related fields make me an ideal candidate.  My previous work within a media sales field for Concierge Preferred Magazine provided me expensive experience that would be easily transferable to The Local Pages.  While at Concierge Preferred Magazine I developed skills in: Closing accounts, making cold calls, and determining market shares.   

My current employment with Enterprise Rent-A-Car has also given me important experiences in: opening new corporate accounts, working with a verity of business and people as well as marketing at functions such as the Flagstaff City Chamber of Commerce.  For all the above reason I feel I would be a successful addition to The Local Pages team.  I look forwarded to setting up a date in the near future to discuss this opportunity further.      
Thank you for your time and consideration.  At this time I would greatly appreciate you not contact my current employer.  
Sincerely,

Dan Horneck

Daniel H. HOrneck

555 anystreet, any state 000000 
 414-555-5555 • ***.@***.com
OBJECTIVE:

To obtain an outside business to business sales position within a media related field.  

EDUCATION:

University of Wisconsin Oshkosh

· Bachelor of Arts; Graduation: August 2006

Major: Communications

RELATED EXPERENCE:

Enterprise-Rent-A-Car

Management trainee September 2007 to present 

· Effectively maintain and grew relationships with corporate customers.

· Consistent top performer on business matrix.

· Successfully opened new corporate accounts.

· Met with existing corporate accounts to reevaluate their needs and how we could continue to service them.  

Arizona League of Conservation Voters

Field Canvass Coordinator May 2007 to August 2007

· Effectively recruited new staff as additions to canvassing team.

· Successfully increased membership in the Flagstaff area.

· Trained new employees through education on current environmental issues.

· Spoke in front of varying size group’s educating on the organizations vision.  

Concierge Preferred Magazine
Sales Intern June 2006 to Aug. 2006
· Successfully completed cold calls to acquire updated database information.
· Compiled competitive analysis reports to assist sales team in determining market shares and to determine qualified leads.
· Prepared presentations for prospective clients for sales team.

Children’s Memorial Hospital

Public Affairs intern Communications Intern May 2005 to Aug. 2005

· Handled media inquiries

· Successfully pitched story on steroid use to local media resulting in a WGN-TV news segment.

· Wrote stories for internal publications, as well as staff and physician biographies.

SKILLS:

· Proficient in Microsoft Outlook, Excel, PowerPoint and Word
· Superior oral and written communication skills
· Ability to work in a team and individual environment while achieving set goals
· Excellent time management and organizational skills
· Effective leadership skills
